NOTICE OF CONCLUSION
OF AUDIT

(PUBLIC AUDIT (WALES) ACT 2004
ACCOUNTS AND AUDIT (WALES) REGULATIONS 2014)

FOR

St Asaph City Council

NOTICE is hereby given that the audit for the
year ended 31 March 2020 was completed on

16 December 2020

and the accounts are now available for inspection by local electors in
accordance with Section 29 of the Public Audit (Wales) Act 2004.

The requisite information as defined by Section 18 of the Accounts

and Audit (Wales) Regulations 2014 is displayed alongside this
notice

Dated: 21t December 2020

porisible Financial Officer)




Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE

Please indicate how you would fike us to communicate with you during the atdit. Note that audit natices will be issted

bilingually.

CENGLISH

THE ACCOUNTS AND AUDIT PROCESS

o

{* | WELSH

Section 12 of the-Public Audit (Wales) Act 2004 requires community and town councils {(and their joint commiittess) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local governmeiit
bodies i.e. those with annual income-and expenditure below £2.5 million must prepare their.accounts in accordance
with proper practices.

For community and town coungils and their joint committees, proper practices are set outin the One Volce
Wales/Society of Local Council Clerks: publication Governance anid accountability for local cotncils in Wales — A
Practitioners’ Guide (the Practitioners’ Guide). The Practitioners’ Guide requires that they prepare their accounts in
the form of an-Annuai Return. This Annual Refurn meets the requirements of the Practitioners’ Guide.

The accounts and audit arrangeiments follow the process as set out below.

RFO/Clerk prepares
ascounting
statements-and

-Statament. Internal
audit-cormpletes
_interrial audit report.
'RFO certifiss return.

Annuat Governance
Statemant} hefore
30 Juneg and

| presents the retiurn

to thie bedy..

CAnnual Governance

(below Part 2 of the. -

The body approves the
Anhual Return by 30 Jurie,
This is evidenced by the

. Chair signing the box
" hieldw Part 2 .of the Annual

Governarnice. Statement.
RFO/Cleik sends the

Annual Return and copies
_of requested evidence fo

the external auditor acting
on behialf of the Auditor.
Ganeral for Wales.

External auditor complétes audit and:

—)

v

v

Either:

1§ nz amendments ars required;
terfifiss the Annual Return ang.

sends it back to-the bady for
publishing by 30:September.

1 Or:

If amendmenis are regirired,.
reports-issues {inciuding

| amendments) to the body. The.

body amends the Annual Return,
the RFO re-certifies and the body
re-approves.before sending it back

‘| to t6e-auditor. Tha auditor then-

T cerlifies the Annuai Retura-and.

| serids it back to the body for
publishing by 30 September.

Please read 'the.guid'ance-_On completing this Annuat Return ahd complete all sections highlighted pink
including BOTH sections of the Annual Governance Statement,

APPROVING THE ANNUAL RETURN

There are two-boxes for certification and approval by the body. The second box is only required _
if the Anhual Return has to be amended as a result of the-audit. You should only complete the top box before
sending the form to the auditor.

The council must approve the Annuai Return BEFORE the accounts and supporting documents: are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales' Audit Certificate and repoit is to be completed by the auditor acting on behalf
of the Auditor General. it MUST NOT be completed by the Clerk/iRFO, the Chair or the internal auditor.

-Audited and certified returns are sent back o the body for publication and dispiay of the accounting statements:
-Annual Governance Statement and the Auditer General for Wales' certificate-and report.




Accounting statements 2019-20 for:

Name of body: St Asaph City Council | | '

: Statement of i mcome and expendltureirecelpts and payments . R

e Balances : :_ 81533 | | Tofal balances and reserves at the begmmng of the year as
brought forward i recorded.in the financial records. Must agree to fine 7 6f the
i e, PIOVIOUS yERI,

- - Cveeied

2 "('+)'lnc'0m'e _ 88264 | Tota! amount of income recewed!recewabie in the year: from ‘
i from local e . local taxation (precept) or levy/contribution from principal bodies.
faxationflevy r

|3 () Totalother 46869 | 24781
receipts : ' '

: Total incbrfne_ or re:ce'ipts'_ recorded in the cashbook mintis
i amounts inchided in line 2. Includes support, discretionary and |
enue grants

| 4. () Staffcosts | 9g4a | 17167 | Total expendllure or payments made tn and on beha!f of

i ; all employees, Include salaries and wages, PAYE and NI
(employees ‘and employers), pension confributions and refated.
xpenses eg termmaﬂon costs

'.('-)_' Lean ) . 3308 3368 ¢ Tetal expendtture or paymeils of cep:tal and mterest made '
! interest/capital : during the year on external borrowing {if any).
.. repayments |

6 () Total elher
! payments

447954 | 901_3-';-'3 | Totat expanditure or peymenES".ee_-recerded in the ces’hbebﬁt-
{ minus staff costs (fine 4) and joan Thte_réstfca’pitai repay.rn'e’h'ts
H line 5}

L7 () Balances ;61'5333 639?2 | Total balances and raserves at the end cfthe year Must equal i
[ cared forward bt 1249 - (44546).

1 Statement of hata nces

, B. (# Debtore and. o . o
L stock balances ; i

9. (+) Total 1 61533 | 639?2 LAl aceounts: The sum of all current and deposit bank accounts; |
' cash and S * ! cash heldings aifd investments held at 31: March. This must
investments ] ! agree with the réconciled cashbook balance as per the bank
! i reconcullation

 Income and expenditure accounts oni} Enter the value of
debts owed to the bedy and stock ba!ances he[d at the year«-end

l
I
i
1
1
i

110, () Creditors o o i heomeand expendlture accounts cmly Enterthe value of
i _ i momes owed by the bedy (except hon‘owlng) at the year-end

14. (=) Balances ; 51533 639’-?_2 Total batances shouid equatiine 7 above: Enter the total of
Sariedforward (ke

'_ 12 Total fixed 772670 | 760080 | The asset and mvestment regleter vaiue of azl fxed assets and
' assets and i _any-other fong-term assets held as at 31 March_.
JJongiermassets |

13 Total borrewmg - _5_4229 | ' 32393 ) The outstandmg cepnal ba!ance as at 31 March of a}I !oens from; "»
. i ST fhll‘d pames (includmg F’WLB} !

The body acts as’ sole trustee fer and is respensibie for
| & - managing (a) trust fund(s)/assets (readers should note that the |
_ ; t“gures above de not mclude any trust transecttone} o

| 14, Trust funds
disclosure note




Annual Governance Statement (Part 1)

We acknowledge as the members of the Council our responsibility for ensuring that there is a sound system of infernal
control, including the preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2020, that:

. We have put in place arfangemients. foi:

:. _' 1 Properly sets its. budget and a2

¢ effective financial management during the year, | | - manages its money and prepares. !

and i P © and approves its accotinting

+ ‘the preparation and approval of the accounting 1 statements as prescribed by law. ;
statements.

5 2 We have marntalned an adequate syslem of mternai : : Made proper arrangements 18,7

! control, including measures d_es:gned 1o prevent & 3 I nd accepted responsibility for '
: dnd detect fraud and corruption, and reviewed its : safeguarding the public money
effectweness i : and resources in its: charge

13, We have taken aI} reasanabfe steps to assure : i Has only dorie things that it has
ourselves that thers are rio matters.of actual of : “the legal power to do and has
potential non-compliance with laws, regulations and w . conformed to codes of pracfice and
: codes of practice that could have a significant : 5

findingial effect on the ability of the Coundit to: conduct
its bus:ness or on 1ts Fnances

standards inthe way & has done so.

§

4, Wehave prowded proper cpportumty for the _ ; ; | Has gI\}e'n all petsons interested B, 23
i exercise of electors’ rights in accordance with the w ¢ the opportunity to inspect the body’s

| requirements of the Accounts.and Audit (Wales) *“accounts. s set out In the notice of

| Regulations 2014. o  audit, :

' 8. Wehave carried oui an assessment of lhe nsks . , .Ccnmdered the fnancial and other 8,0
facing the Council.and taken appropriate steps to ; ! risks it faces in the operation of

! manage those sisks, including the introduction-of PO® L the body arid has dealt with them

: internal controls and/or external insurance cover propeily.

i where reqmred ) _ o e |

8, Wehave maintained an adequate and offective _. : | Amranged for a competentperson, 1 6,8
: system of internal audit of the accounting records + independent of the financial. contrals. ¥

and control systems throughoutthe yearandhave . # = " | and procedures, to give an objactive
received a report from the internal auditor. i 5 ! view on whether these meet the
_ I  needs of the body.
LT, We have con31dered whether arw lmgahcn _ 'Dssciosed e\ferythmg it should ha\re .6 ;
: liabilities or commitments, events or transactions; o ¢ about its business guring the year
occurring sither during or after the year-end, havea. | o | . including avents taking blace after  ©
finaricial impact on the Council-and, where i the year-end if relevant, .
appropriate, have included them on the accounting i
statements. ; : . N
8 We have. taken appropnate actmn on aII matters i ] Corisiderad and taken :18,8,23
raised in previous reperts from internal :and external L P apprapriate action o address E
audit i % 1 € issuesiweaknesses broughttoits | !
attention by both the intemaland |
o : i external audiors. N
4. Trust funds —in our capacity as tfustee, we haver Has met ali of :ts responssbmhes
o discharged our responsibility in refation to the ; ,_ _ T where it is a sole managing trustee
accountability for the fund(s) inciuding financial | ~ ~ ) (3 of a local trust or frusts. i
repomng and, if required, independent P LT
I exammaimn or audit. i N E

> Piease prm.fide expiananons to the extemal auditor on a separate sheet for each ho' response gwen and descnbe what act:on is
being taken fo address the weaknesses identified.




Annual Governance Statement (Part 2)

. 1. We have prepared and approved minules for ¢ i
' alimeetings held by the Councll (including its
| committeas) that accurately record the IR I

business transacted and the decisions made |
by the Council or committee. ’

2, We have enisured that the Cauncil's rinutes. ,

{including those of its committees) are :
available for publ:c inspection snd have been
publlshed electronically,

“ Please delete as appropriate.

Council approval and certification

{ ”H_as: keptand apprdvéd ‘minutes in accordahce with:
_ 1 Schedule 12, Paragraph 41 of the Local
7 1 Government Act 1972,

Has mad’e‘;arrang'éments f_(_:'r.{he minuteé tobe
- availabie for public Inspection in accordance with

. o~ | section 228 of the Lacal Government Act 1972 aind

i has.published the minutes on its websits in
. accordance with section 55 of the Local
. Government (Demacracy).(Wales) Act 2013 i

The Councit is responsibié for-the preparation ‘of the accounting statements in accordance with the requirements of the Accounts
and Audit (Wales) Regulations 2014 and for the preparation. of the-Annual-Governance Staterment.

| Certifi cation by th.e'RFﬁ |

t cetify that the accounting statements contained in this Annual

Return presents fairly the financial posmon of the Coungl, and its
mcome and expendnure or- properly présents receipts and

paymems as the case may be, for the yearended

31 March 2020.. :

RFO signature_ N /}

_ Name* Rl Eihson

Date 12!06.4'20 17

under minute réference: !

- Minute ref: 2_620 1

Name‘ CI!r Peter Scott (Mayor}

ki  Date: 24}06/2020 | o

Approval by the..deun.éil. o |
‘| confirm that these accounting statements and

Annual Governance:Statement wera approved by the !
Councﬁ {

Chair of meefing signature A o

Council/Board/Committee re-a_pprova‘l" and re-certification (only required if the Annual Return has

been amended at audif)

! certify that the accounting- statements: contained in this Annual
Return pmsents faarly the financial posaﬂon of the- Councn,‘Boardl
Commtﬁee and its income and expenditure, or properly presents
receipts and: payments, as the case may be, for the year ended
* 31 March 2

r_ Nama:

Da’ﬁé: .

Certification by the RFO

_' 'Mmute ref:

RFOsignature: '

Aﬁp_ro_vai by the Council/Board/Committee.

1 confirm that these accounting statements.and
Annual Governance Statement were approved by the:

: Council/Board/Committee under minute reference; t

' .Na_n_la:. _ _ _




Auditor General for Wales’ Audit Certificate-and report

The exteriial auditor conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Returh and supporting information, they report whiether any
matters that come to their attention give cause for concern that relevant legislation and Tegulatory requirements have
not been met.

We cerlify that we have complsted the audit of the Annual Return for the year ended 31 March 2020 of:

Y _' }* On ihe bams of aur review, in our opiniot, 1he mformahon contalned in the Anmast
Returfvisin accordance with proper practices and no matters. have come to our aﬂentlon gwmg cause for-concern that relevant
1 legisiatian and regufatory. requ;r_emen_ts have not beer mel.

Other matters and recommendatlons

1 On the basis of our review, we draw the hody s aftention to the foﬂowrng rnatters and recommendatlons which do not aﬁect our
audit opinfon but shouid be addressed by the bady.

(Contmue onéa. separate sheet if requ:red )

: .E-x.tefn_élz.au_ditr;;’;isﬂ:ﬁén'.lt;:“ | E‘QQ: LLP;S@uthampmn
S —Jnited Kingdom

:-.Externa! aud:tor‘s slgnature

_Forand on behalf of the Auditor General for Wales -

*: De!ete as appropnate




Annual internal audit report to:

Name of body: LOT ASAPH CITY CouNcI L
The Council/Bewerd witlee’s internal audit, acting: independently and onthe basis 6f an assessment.of risk,

has mcluded carrysng out a selective asséssment of comphanca with relevant procadures and controls expected
'to be v operation during the finaricial year ending 31 Mareh 2020,

The: mterna! audit has been carrigd out in accordance with the Council/Beardicamptias’s neads and. planned
-coverage. On the basis of the fi ndlngs In the areas examined, the internal audit conclusioris are summarised

in this table. Set out below are the objectives of internal contrel and the internal audit conclusions on ‘whether,
in all significant respects, the following control. objectives were being.achieved throughout the financial year to a.
standard adequate to meget the needs of the Council/BeasdiGemanitton:

1. Apptopﬁ_afe books of account have
been properly -kept throughout the
year;

T 2. Finanoial régulations have been
met, paytents were supported by
invoices, expenditure Was approved
and VAT was appropriately :
accounted for

{3, The body assessed the mgmfcanz !

; risks to achieving: tt_s objectives
and reviewed the adequacy of
arrangements to manage these

{ 4. The annual preoeptflevy!resource
'demand requiremant.resulted from
an adequata budgstary process,
_brogress against the. budget was.

; fegu afly monitored, and reserves.
were appropnate

5. Expected income was fuily

: received, based.on correct prices,

property. reécorded and promptly

i banked, and VAT was approprlatety v
accoumed for -

§, Poeity cash payments ware

L propedy sipported by recaipis,

[  expenditure was approved and :
v VAT appropnately accounted for,

- Insért text

-7. ‘Sataries to employess and

! allowapoes lo:members wefe paid
in accordance with minuted
approvals, and PAYE and Ni

_ requarernents were properly applled

. 8, Asset and investment registers- / .3 . lhéeﬁiaxl T
: were complete, accurate, B G - '.
and properly mainteined.




7 8, Periodic and year-end bank acc:'rsunt :
reconcu:attons ‘were properly carr:ed

out ? o .
;10 -Accountmg statemenis prepared
during the yearwere prepared
oh the corréct acoounting basis :

{receipts and payments/income

and expenditire), agieed with the  §
;  cashbook, were slipported by an i { £
i adequate audit trail from underlying Pl
¢ records, and where appropriate, ; :
. debtors and creditors were praperly -
: recorded

£, Trust funds (mc]udmg chantabfe

: frusts):. The CouncifBoard/ Lo
Committes Fas met its ' ;

responsibilities as 4 trustee. ] . o

: [nseritext

* lf the. response is 'no’, pleass state the imphcat{ons anci ar:.tmn hemg taken to address any weakness in ccntroi ;dennf ed
(add separate shee%s if neeted).

**If the-response is “not covered’, please staté when the most recent internal audit-work was done in this area and when-itis.
next planned, orif coverage is not required, intérnal audif mist explain why ot
[My.detailed findings and recommendations which | draw fo the aﬂentton of the. Gouncﬂwmmcﬁee are included in my
defailed report to the Councai!&eawcamm dated 6 "£2.]* Delete if no report preparad..

Internal audit confirmation

twe cenfirm that as the Council's internal abditor, liwe have not been invoived in a management or administrative role within the
bady (includitig preparation of the accounts) or a8 a member of the body dufing the financial years 2018-18 and 2019 -20. 1also
confirm that there. are rio conflicts of interest surrounding my: appoiniment,




Guidance notes on completing the Annual Return
1. Youmustapply proper practices when preparing this Annual Return. Proper practices are set out'in the
Practitioners’ Guide.

2. Make sure that the Annual Return is fuily. completed ie, no ermply red boxes. Please avoid making any:
amendments to the completed return. If this is unavmdab!e, cross outthe incorrect entries, make sure the
amendments are drawn to. the attention of the body, properly initialled and ain explanation for them is provided
to the external auditor. Please do not use correction fluid. Annual retums that are incomplete or contain
unapproved and/or unexpla:ned amendments or carrection fluid-will be returned uraudited and may-incur
additional costs, Ask your.auditor for an electronic copy of the form if required.

3. Useasecond pair of eyes, perhaps the Chair ora meinber, to review your Annual Return for completeness

before sending the original form to-the auditor.

4, Make sure that your actounting statements add up; that the balance carried forward from the previous year
(line 7 of 2018) equals the balance brought forward in the current- year (iine 1 of 2020). Explain any differences-
between the 2019 figures on this Anoual Return and the amounts recorded in last year's Annual Return.

8. Explain fully any significant variances in the accounting statements. Do notjust send in a copy of your detailed
accounting records instead of this explanation. The external alditor wants to-know-that you understand the
reasons for all variances. Inciude a detailed analysis to support your- explanation and be specific about the
values-of individuai elemients making upthe variances.

[} Make sure that the copy of the bank reconciliation you send te your auditor with the Annual Réturn covers:
all your bank accounts and cash balances. If there are no reconciling items, please state this and provide
evidence of the bank balances. If your Council holds any.short-term investments, please note their value on
the bank reconciliation. The aud;tcr should also be able o agree your bank reconc:!:atten to line 9 in the
accounting statements. More help on bank reconciliations is available in the Practitioners’ Guide.

7. Every council must send to-the external auditor, information to support the assertions. made in the
Annual Governance Statement even if you have riot done so before, Your auditor-will tell you what
information you need to provide. Pléase read the audit notice- carefuliy to ensure you include all the information
the auditor has asked for. You should send copies of the original records {certified by the Clerk and Chair as
-accurate copies} to the extérnal auditor and not the original documents themselves.

8., Please do not'send the auditor any information that you are not specifically asked for, Doing $0.is not helpful.

9. If the auditor has to reviéw unsoligited information, repeata Trequest for information, receives. an incomplete
bank reconciliation or explanation of variances or receives criginal documents that must be returned, the auditor
will incur additional costs for which they are entitled fo. charge additional fees.

10.  Please deal with all correspondence with the external auditor promptly. This will help you to meet your
statutory obligations and wilf. minimise the cost of the audit.

11.  Pilease note that if completing the electronic form, you must print the form for it to be certified by the
RFO and signed by thia Chair before it is sent to the auditor,

Aé‘couhts" t Do the papers to be sent to the external auditor include an explanation of significant variations from .
' Iest year to th:s year"

Dees the bank reconclitatlon as at 31 March 2020 agree to Lme 99

Abp.rmrel Has the RFO certtﬂed the accounilng staternents and Annial Govemance Statement (Regulat[on 15 /:ﬁ;' o 'i.
(1) noi later than 30 June 20207

Has the body- approved the accounimg staiemente before 30 June 2020 and hes Sectton 3 been
s;gned and: dated by the  person preSid:ng at the meeting. at whach apprevel was given?

i s

All Have all pitik biexes in the accounting. statements and Annual Governance Statement’ been -
i sections | cernpfeted and explana!rone prewded where needed'?

: Hae ail the: mformetlon requested by the extemei euditor been sent wﬂh thie Annue[ Retum?
F’kease refer to.your notice of audit and any additional schedules provided by your external auditor:

ts i Havethe amended accounting statements heen approved and Section 3 re-signied and re-dated as
| eviderice of the Board's approval of the amendrments before re-subrrission to the auditor?




